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MNOJIOKEHHUE
0 MEePCOHAJIBHBIX IAHHBIX COTPYAHHKOB
I'ocynapcTBeHHOr0 GIOIKETHOTO YUpeKIAeHHsI T0NOJHUTEJIbHOT0 00pa3oBaHus
«lenTp nonosHuTEILHOIO 00paszoBanus Jinneukoi odaacTmw»

I. O0mue MoI0KeHHA

1.1. Hacrosmum Tlonoxenuem onpenensieTrcs MOPsSI0K 0OpalleHus C
NEepCOHATbHBIMA  JaHHBIMU  PabOTHUKOB TOCYHApPCTBEHHOTO  OHOMKET0TO0
YUpEKIEHUs]  JONOJIHUTEIbHOrO  oOpazoBanusi  «LleHTp  J0MOJIHUTENBHOTO
obpa3zoBanus Jlunenkoi oonactiy (manee - LleHTp).

1.2. VYnopsgouenue oOpaunieHuss C TNEepCOHAIBHBIMH JaHHBIMA HMMEET
Heaplo obecrneynTh COONMIOZICHHE 3aKOHHBIX NMpaB M uHTepecoB llenTpa u ero
pabOTHHUKOB B CBSI3M C HEOOXOAMMOCTBIO mosydenus (cOopa), cucremaTHU3alUd
(koMOMHHpOBaHUS), XpaHEHWUss W Tepeladyll  CBeJEeHWH, COCTaBIISIIOIIUX
NepCcOHAlIbHbIE JaHHbIE.

1.3. TlepconanbHble faaHHble paboTHMKa - Jrob0as  uHpOpmaLus,
OTHOCSIIASACS K KOHKPETHOMY pabOTHHUKY (CyOBeKTy MepCOHaJIbHLIX JaHHBIX) U
HeoOxoaumas LleHTpy B CBs3M C TPYAOBBIMH OTHOLICHUSIMHU.

1.4. CaeneHHs O NMEePCOHATBHBIX JIAHHBIX PAa0OOTHUKOB OTHOCATCS K YMCILY
KOH(QHUIESHIIMATBHBIX (COCTABISIIOIIMX OXpaHsieMylo 3akoHoM Tainy LleHTpa).
PexxnM KOH(UIEHITHATBHOCTH B OTHOLIIEHUH NTEPCOHANBHBIX JAHHBIX CHUMAETCS:

- B cJlyyae ux 00e3JIMYMBaAHHUS;

- 110 UCTEUEHHUH 75 JIET CPOKa UX XPaHEHHUS;

- B IPYTUX ClIydasxX, MpelycMOTPeHHbIX (heaepaibHbIMU 3aKOHAMH.

II. OcHoBHbIe MOHSATHS. CocTaB NEPCOHANBHBIX JAHHBIX PA00OTHHKOB

2.1. Jlna uened Hactosmero IlonoxeHus WCIONB3YIOTCA CreayrOIIne
OCHOBHbIE MTOHSATHS:

- fepcoHaNIbHbIE JlaHHbIe - JII00ast MHGOPMaLMs, OTHOCSIIAACS IPIMO
WM KOCBEHHO K OIpe/ieJIeHHOMY WM OllpejessieMoMy (U3HYecKoMy JIHITY
(cyOBbeKTy mnepcOHaIbHBIX JaHHbIX) (M. 1 cr. 3 denepanbHOro 3aKoHa OT
27.07.2006 N 152-D3);

- 00paboTKa TepCcOHANBHBIX JaHHBIX pPa0OTHHKA - J00oe JeHCTBHE



(omeparusi) WIM  COBOKYIHOCTb neiictBuil  (ormepanuii), COBEpIIAEMBIX C
MCTIONB30BAHMEM CPEJICTB AaBTOMATH3AlMK HUiIM Oe3 UCTIONb30BaHMUA TAKMX CPECTB
C TepCOHANBHBIMU JIAHHBIMM, BKJIOYas c6op, 3alliCh, CHUCTEMAaTU3ALHIO,
HAKOTIIEHHE, XpaHeHue, yTOuHeHue (0OHOBIECHHE, M3MEHEHHE), W3BIIEYEHHE,
WCIoNb30Banue, mepeaady  (pacmpocTpaHeHHe, —MpeAoCTaBICHHE, JIOCTYTI),
06e3IMUMBaHKe, OJOKAPOBAHUE, Y/aleHHe, yHUUTOKESHUE MIEPCOHANBHAIX TaHHBIX
(r1. 3 ct. 3 DepepanbHOro 3aKOHA OT 27.07.2006 N 152-®3);

- pacrpocTpaHeHue MepCOHaTbHBIX NaHHBIX - NeiCcTBUS, HAIPaBICHHbIE
Ha PacKpbITHE TIEPCOHANBHBIX IAHHBIX PAOOTHHKOB HEOTPC/CIICHHOMY KPYTY JTHLL
(m. 5 cr. 3 dezpepanbHOTO 3aKOHA OT 27.07.2006 N 152-®3);

- [peIoCTaBIEHHE [TEePCOHANBHBIX JaHHBIX - JNCHCTBHS, HANPABICHHLIC
Ha PAcCKpHITHE TEPCOHANbHBIX JIAHHBIX PAbOTHUKOB OINPEJCICHHOMY JIHILY T
omnpezeneHHoMy Kkpyry juil (1. 6 cr. 3 @ejepanbHOro 3akoHa OT 27.07.2006 N
152-®3);

- 6JIOKMPOBAHKE MEPCOHATBHBIX NAHHBIX - BPEMEHHOE MPCKPaIlCHUe
06paGOTKK MepPCOHAIBHBIX JIAHHBIX PAOOTHUKOB (32 MCKITFOYEHHEM ClIy4aeB, eCllu
00paboTka HeoOXonMMa Uisl YTOYHEHHS NMEPCOHAIBHBIX naHHbix) (m. 7 cr. 3
®enepanbHoro 3akona ot 27.07.2006 N 152-®3);

- YHUYTO)KEHHE TEePCOHANBHBIX JAHHBIX - neiicTBHs, B pe3yJbTare
KOTOPBIX CTAHOBHMTCSI HEBO3MOXXHBIM BOCCTAHOBHTB COJCPIKAHHUC MepCOHANIBHBIX
NaHHBIX B WHMOPMAIMOHHOW CcHCTEMe NEPCOHAIBHBIX IAHHbIX pabOTHUKUB |
(unu) B pesylbTaTe KOTOPbIX —YHHHYTOXAIOTCS —MaTCpUalbHBIC HOCHTEIIH
[EePCOHANBHBIX JAHHBIX PabOTHHUKOB (n. 8 cr. 3 ®exmepaibHOro 3aKoHa OT
27.07.2006 N 152-®3),

- 06e3IMuMBaHKe TIEPCOHANBHBIX JAHHBIX - JIGHCTBHSA, B Pe3yjbTare
KOTOPBIX CTAHOBMTCS HEBO3MOXHBIM 0e3  HCIOJb30BAHUA JOTIOJIHATENIBHOM
uHMOPMAIUHU OTIPEIeIUTh PUHAIEKHOCTD MEPCOHATBHBIX JAHHBIX KOHKPETHOMY
paboTHUKY (1. 9 cT. 3 DenepanbHOro 3akoHa oT 27.07.2006 N 152-®3);

- uHdopManus - CBEJCHUA (cooO1ieHus, NAHHbIE) HE3aBUCHUMO OT
(GopMbI UX TIPE/ICTABICHHS;

- [OKyMEHTUpOBaHHass ~ MH(OpMalHd - 3aUKCHpOBaHHas — Ha
MaTtepranbHOM HOCUTENE Iy TeM 0Ky MEHTHPOBAHUA MHpOpMALs ¢ PEKBU3UTAMH,
[103BOJISIONMMHI  OTIPEJEUTh TaKylo HH(OpMalMIO WK e MaTepHalbHbIH
HOCHUTEIb.

2.2. HWudopmanus, mpeacTaBiseMas paGOTHUKOM IIpU TOCTYIJIEHHH Ha
pa6ory B LIeHTp, NOJKHA MMEThb JOKYMEHTAILHYIO dopmy. [lpu 3aKmoueHHH
TpyI0BOrO JIOrOBOpa B COOTBETCTBMHU CO CT. 65 TK P® nuio, nocrynarouiee Ha
paboTy, IpebsBIIseT:

- MACTIOPT HITA MHOH JI0KYMEHT, Y/I0CTOBEPSIOLIMH JINIHOCTD,

- TPYIOBYIO KHIKKY, 3a HCKIIOYEHHEM  CllydaeB, KOI/d JIOTOBOP
3aK/TI0YAeTCSl  BIIEPBble, WM Pa0OTHHUK MOCTyIaeT Ha paboTy Ha YCIOBHAX
COBMECTHTENLCTBA, WM TPyA0Bas KHIKKA y pabOTHHKA OTCYTCTBYET B CBA3M € €€
yTpaTo# UM 110 APYIUM TIPUIHHAM,;

- CTPaxoBOE  CBHAETENBCTBO  T'OCYIapCTBEHHOTO [TEHCHOHHOTO
CTpPaxOBaHMS,



- JIOKYMEHTBI BOMHCKOTO ydeTa - JUIsl JIHIL, TIOJUIeKAIIUX BOMHCKOMY
yuery;

- noKyMeHT 00 oOpa3oBaHuM, O KBanM(PUKAMKM WM HAJIM4NH
CIIelMabHbIX 3HAHHII - IPH MOCTYIUIEHMH Ha padoTy, TpebYIOIIYIO CleUaIbHbIX
SHAHWH WM CIIELHATILHOM MTOATOTOBKH,

- cuietensctBo o npucBoennn MHH (mpu ero nanmiaun y paboTHHKA);

- cipaBKy, BbygaHHylo opranamu  MB/I Poccun, 0 Hajau4yuu
(oTCyTCTBMM) CyAMMOCTH M (Wiu) (akra YroJoBHOTO NpPeCiCAOBaHIA mbo o
TIpeKpallieHi YTOJIOBHOIO TPEC/IeI0BaHHUs 10 peabHIUTHPYIOIIUM OCHOBAHMSIM
(Ip¥ MOCTYyIUIEHHN Ha paboTy, K KOTOPOH B COOTBETCTBHH C TpynoBBIM KOJAEKCOM
P® i wHbIM (elepalbHbIM 3aKOHOM He JOMYyCKAloTCs JIHLA, WMEIOIHUE M
MMEBIIME CYAUMOCTb, TOJBEPraloNiecs WX TOJBEPraBUIMecs yroloBHOMY
Tpecie/I0BaHuIO).

2.3. Ilpu odopmneHur pabOTHHKA OTACTIOM  KaJlpoB 3aroJHAeTCS
yuuduumposantas ¢opma T-2 «JIuvnas kapTouka paboTHHKa», B KOTOPOH
OTPaXKAIOTCS ClIE/IYIOLIHe aHKETHBIE U Grorpaduyeckie NaHHble pabOTHHKA:

- obume ceepenus (P.JM.O., nara poXKICHHHA, MECTO POMKACHUA,
rpaXxIaHcTBO, 00Opa3oBaHHE, npodeccusi, CTax paboThl, COCTOSHHE B opake,
nacropTHbIE IaHHBIE),

- CBEJIeHHs O BOMHCKOM YYEeTe;

. JaHHbIE O IpUeMe Ha padoTy;

- cBesieHus 00 aTTecTaluH,

- CBeJICHHS O [TOBBILICHHOW KBaTM(pUKAIIIH;

- CBeJICHUS! 0 NPO(eCCHOHAILHOM MEPEroJAr0TOBKE;

- cBeJIeHHS 0 HAarpajaax (I0OPEHHSX ), IOUSTHBIX 3BAHHSX;

- cBelleHus 00 OTITyCKax;

- CBEJICHHS O COIMATIbHBIX FapaHTHsAX;

- CBEJICHHS O MECTE KHUTENbCTBA M O KOHTaKTHBIX teeoHax.

2.4. B ormene kagpos leHTpa cO3/a10TCS U XPaHATCS CIIE/IYIOIME IPYIITIbI
JIOKYMEHTOB, COJ/IepXalllie JaHHbIE O paboTHHUKAX B €IMHUYHOM HJIM CBOAHOM
BUJIC:

2.4.1. JIokyMeHTBI, COfiepiKalllie epCoOHaIbHbIC TAHHBIC pabOTHHKOB!

- KOMIUIEKCHl JOKYMEHTOB, CONpPOBOXJAIOMIHE TPOLECC ohopMIIeHHUS
Tpy/IOBBIX OTHOLIEHHU# IIPU MTPUEME Ha paboTy, nepeBoie, yBOJIbHEHHH,

- KOMIUIEKC ~ MarepuaioB [0  aHKETMPOBAHMIO, — TECTHPOBAHMUIO,
MpoBeIeHnIo cobece/IoBaHui ¢ KaHMaTOM Ha I0JKHOCTD;

- [1OJUTMHHUKK ¥ KOIIUHU TIPMKA30B (pacropsyKeHHUiA) 110 KaJpam;

- JIMUHBIE Jlefla U TPYAOBbIE KHIKKH,

- jef1a, cofiepykaliie OCHOBaHMs K MPUKa3y 110 JINYHOMY COCTaBY;

- JlelTa, CojiepIKallie MaTepUallbl aTTeCTalui PadOTHUKOB;

- nena, cojiepaKaliie Matepraibl BHyTPEHHUX paccie0BaHuH;

- CIIpaBOYHO-MHGOPMAIMOHHbIH  OaHK  JIAHHBIX  TIO repcoHaty
(KapTOTEKH, XKy pHAabI);

- [OJUTMHHUKKA ¥ KOIMM OTYETHBIX, AHAIMTHYCCKAX M CTpaBOYHBIX
MATEpHANOB, Mepe1aBaeMblX PyKOBOACTBY LIeHTpa, PyKOBOAUTEIAM CTPYKTYPHBIX



nojpas/ieleHuH,

- KOMWM OTYETOB, HANpaBiIsSeMbIX B TOCY/JapPCTBCHHBIC — OpTaHbl
CTATHCTHKH, HAJIOrOBbIE HHCIIEKIIMH, BBILIECTOSIIME OPTaHbl yPABJICHIS 1 ApyTHe
yUpEKAEHHSI.

2.4.2. JloxyMeHTalust 1o oprauuzand  paboThI CTPYKTYPHBIX
1o/pas/ieeHun:

- MIOJIOYKEHHSI O CTPYKTYPHBIX ITOJPA3AEIICHUAX;

- JIOJDKHOCTHBIE HHCTPYKIMK PabOTHUKOB;

- TIPHMKa3bl, PACIIOPSHKEHNSI, yKa3aHus PyKOBOJCTBA Lleurpa;

- JOKYMEHTbl TUIAHMPOBAHMS, Y4eTa, aHainsa M OTHETHOCTH 1o
BOIIPOCAM KajipOBO# paboTHL.

III. OGpaGoTKa NEepCOHANBHbIX TaHHBIX pabOTHHKOB

3.1. WcrounukoMm uHQpopmaudu 000 Bcex INEPCOHAIBHBIX —JIAHHBIX
paboTHWKA SIBIISETCS HETMOCPENCTBEHHO padoTHuK. EciM MepcoHaNbHbIE NaHHBIC
BO3MOKHO TOJYUYUTh TOJBKO Y TPETheil CTOPOHBI, TO pabGOTHUK JOJDKEH OBITh
3apaHee B MUCbMEHHOH (opme YyBEIOMIICH 06 3TOM M OT HETO IOJDKHO OBITh
TOJIy4YEeHO MUCbMEHHOE COINIAcHe. PaGoTonaTeb 00513aH COOOIMTL PADOTHUKY O
HeNsX, NpearojiaraeMblX HMCTOYHHKAX H croco6ax MOJydYeHUs TepCOHaILHBIX
[AHHBIX, & TAKKE O MOCNEJCTBUAX OTKa3a paboOTHHKA JaTh MMCBMEHHOE COMIACHE
Ha KX MOJIyueHHeE.

3.2. PaGoromarenr He MMeeT TIpaBa IOIy4aTe MU 00pabaTbIBaTh
repcoHaNnbHblE  JaHHble ~ pabOTHHKa O  €ro pacoBOi,  HAIMOHAIBHOM
[PYHAJIEKHOCTH, TOJMTUYECKHX B3MMIANAX, PETUIHOSHEIX 1 humocodernx
yOeXX/IeHUSIX, ~ COCTOSHHMHM  370pPOBbA, UHTHMHOM  ku3HH. B ciydasx,
HETOCPEJCTBEHHO ~ CBA3AHHBIX € BOMpOcamMu  TPYHOBBIX OTHOIIIEHUH, B
cooTeTcTBHH co cT. 24 Koncturyimn P® paboroparens BIpaBe MOIydaTb ¥
06pabaThIBaTh JaHHBIE O YACTHOH JKU3HH pabOTHUKA TONBKO C €ro MUChbMEHHOTO
CorJIacHsl.

3.3. O6paboTka MepCOHAIBHBIX JaHHBIX pabOTHUKOB paboTOATENIEM
BO3MOJKHA TOJIBKO C MX coryacus Jubo 0e3 UX coryiacusi B CISIYIOUUX CilyHasix.

- repcoHabHbIE JAHHBIE ABJISIOTCS O0IIEOCTY THBIMHU,

- IepcoHabHble JIaHHBIE ~OTHOCATCA K COCTOSNHMIO 3J10POBbSI
paGoTHHKa, 1 MX 06paboTka HeoOXOMMA JULS 3aIUTBI €0 HKUSHH, 3JI0pOBbS UIIH
AHBIX JKW3HEHHO B@KHBIX HMHTEPECOB J[PYTMX JIMIl M TOJNy4eHHe COrIachs
paboTHHUKA HEBO3MOKHO,

- Mo TPeGOBAHMIO TOJHOMOYHBIX TOCYJApPCTBEHHBIX OpraHos - B
CITydasx, MpelyCMOTPEHHbIX (peiepabHbIM 3aKOHOM.

3.4. PaGoromatens BrupaBe 00pabaThIBaTh — [EPCOHANBHBIC — JIAHHBIC
paBOTHUKOB TOJIBKO C MX NUCBMEHHOTO COTachs.

3.5. TluchbMeHHOe coryjiacue  pabOTHHKa  Ha 00paboTKy  CBOMX
T1epCOHAIBHBIX JJAHHBIX JIOJDKHO BKIIOYATh B cebs:

- (GamMuINIO, UMs, OTYECTBO, aJpec cyObeKTa MepcoHallbHBIX JaHHbIX,
HOMEp OCHOBHOT'O TOKYMEHTa, y0CTOBEPSAIOLIEro ero JIM4HOCTD, cBeJeHUs O JlaTe



BBIJIAYM YKA3aHHOTO JOKYMEHTA M BBIIABLICM €r0 OpraHe;

- nauMeHoBanue ((BaMIIMIO, ¥Ms, OTYECTBO) M aJpec oneparopa,
[10JTy4aIOILIETO COrIacHe CyOBheKTa IepCOHaIbHBIX JIAaHHBIX;

- 11eN1b 00paboTKH MepCOHANBHBIX IAHHBIX;

- nepedeHb MEPCOHAIBHBIX JaHHbBIX, Ha 06paboTKy KOTOPBIX JAeTCs
cornacue cyObeKTa nepcoHalbHbIX TaHHBIX;

- repedeHb JEHCTBHI C IMEPCOHANBHBIMH JIAHHBIMH, Ha COBepUIEHHE
KOTOpBIX JlaeTcsi cornacue, obmiee OMMCAHHE HCIIOJIL3YEMBIX ~ OTIEPATOPOM
croco6oB 06pabOTKH MePCOHANIBHBIX JIAHHBIX;

- CpOK, B T€YEHHE KOTOPOro JASHCTBYET COTIACHE, a TaKKe TOPSJIOK €ro
OT3bIBA.

3.6. Coracue paboTHHKA HE TPeOyeTCs B CIEAYIOMHX CILyHasix:

- 06paboTKa MePCOHANBHBIX JIaHHBIX OCYINECTBIACTCH HA OCHOBAHUM
Tpynosoro kojekca P® uiy MHOTO deiepanbHOTro 3aKOHa, yCTAHABJMBAIOMIETO &€
lleb, YCIOBHMSI [OMy4eHHMs TEPCOHAILHBIX — JAHHBIX 1 Kpyr CYOBEKTOB,
TepcoHabHbIE JAHHBIC KOTOPBIX IOIEKAT 06paboTKe, a TaKKe ONPENENICHHOTO
rojTHOMOUMsT paboToaTens;

- 06paboTKa MEePCOHANBHBIX NAHHBIX B LEJIAX WCTIOJHEHUS TPYIOBOTO
JIOTOBOPA;

- 06paboTka  NEPCOHANBHBIX  AaHHBIX OCYILECTBIIAETCA  JUId
CTATMCTHYECKHX WIM HHBIX HAyYHBIX UeNeid Ipu YCIOBHH 00513aTeIbHOTO
06e3TMYMBAHKS IEPCOHATBHBIX JTaHHbBIX;

- 06paboTKa MepCOHANbHBIX JaHHBIX HeoOXoauMa JUISl 3alliThl JKU3HH,
3/10pOBbsl MJIM MHBIX KM3HCHHO BKHBIX MHTEPECOB paGOTHHKA, €CIIH M0J1yYEeHHE
ero corjiacusi HEBO3MOKHO.

3 7. Paboruuk LleHTpa mpejcTaBjiseT B OTICH KaJIpoB IOCTOBEPHbIC
cBesienmst 0 cede. OT/ien KapoB MPOBEPSET A0CTOBEPHOCTE CBEICHUH.

38 B coorsercrBur co cr. 86 TK P® B nemsix obecrieueHrst 1IpaB U
cBOGOJI dYeloBeKa M TpakJ@HUHA PYKOBOJHTEIb LleaTpa W €ro 3aKOHHBIE,
[OJIHOMOUYHBIE [PEICTABUTENH IPH 00paboTKe NepCoHaNbHbIX nMaHHBIX pabOTHHKA
JIOJPKHBI BBIIOJTHSTH CIIE/IyIOIIUE 001He TpeOOoBaHM:

3.8.1. O6paboTka INEpCOHANbHBIX  JIAHHBIX MOXET  OCYLIECTBJIATHCA
HCKITIOUMTEIBHO B LEMSIX obecriedenns coOMOIeHNs 3aKOHOB M MHBIX IIPaBOBBIX
aKTOB,  COJEWCTBUSI ~ pabOTHHKaM B TPYIOYCTPOUCTBE, obydyeHUH H
npo(ecCHOHANBHOM  MPOJIBIKCHUH, oGecrieyenuss JTMUHOH  0€30MacHOCTH
paGOTHUKOB, KOHTPOJIS KOJNMYECTBA M KAdeCTBA BBITOJIHAEMOM paboThl U
obecrieueHus: COXPaHHOCTH UMYILIECTBA.

3.8.2. Tlpy ompeseneHur oObeMa U CONCPXKAHMA 00pabaThIBAEMbIX
MEPCOHANBHBIX  JIAHHBIX paboTofarenb  JIOJKCH PYKOBOJICTBOBATHCS
Kouctutyuueit P®, TpyroBeiM KOIEKCOM PO wu wuHbIMH (peaepalbHbIMU
3aKOHAMHU.

3.8.3. [Ipy NpHUHATHM pEUICHNH, 3aTparuBaiOlIMX MHTEpechl PabOTHHKA,
paGoTofaTens HE WMeeT MNpaBa OCHOBLIBATLCH HA TIEPCOHANBHBIX JAHHBIX,
MOJIyYEeHHBIX O HEM WCKIIOYHTEIBHO B pesylbrare Hx ABTOMATU3UPOBAHHOM
06pabOTKH MITH JIEKTPOHHOTO IOy YCHHUSL.



3.8.4. 3amura TepCOHANBHBIX JAHHBIX PabOTHUKA OT HENPAaBOMEPHOIo MX
HCTIOJB30BaHMS, YTPaThl obecrednBaeTcs paboToAaTeNIeM 3a CYET ero CPeicTs B
nopsaKe, yCTAHOBICHHOM (pe/iepanbHbIM 3aKOHOM.

3.8.5. PAGOTHMKM W WX INPEJCTABUTENN JIOJKHBI OBbITH O3HAKOMICHbI 0]
pacrMcky ¢ jokyMeHTamu LleHTpa, yCTaHaBIMBAIOLIMMHU TOPALOK 00paboTku
[epcoHaNbHBIX JaHHbIX, a TaKke 00 UX MpaBax u 00513aHHOCTSIX B 3TOH 0OacTy.

3.8.6. Bo Bcex ciy4asx oTKa3 pabOTHHKA OT CBOMX IpaB Ha COXPaHCHHE H
3all[UTy TaiilHbl HEJCHCTBUTEJICH.

IV. Tlepeaaua nmepcoHAJBHBIX JaHHBIX

4.1. Tlpu mnepemaue NepCOHATBHBIX JaHHBIX pabGoTHHKa paboroaatenb
JOJDKEH COOIONATE Clie/lyIolue TpeOOBaHHS:

4.1.1. He cooGmarh nepcoHalbHble JiaHHble paboTHMKA TpeThedl CTOpOHE
6e3 MUCBMEHHOTO coriacus pabOTHMKA, 3a HCKIIOYEHHEM CiyvaeB, KOTAa 3TO
HeoOXOIMMO B LENAX MPEAYIPEXIEHUS YTPO3bl )KU3HU U 310POBBIO paboTHMKa, a
TaKoKe B CIydasx, yCTaHOBJICHHBIX (e/iepallbHbIM 3aKOHOM.

4.1.2. He coobmarh mepcoHalbHble JaHHbIE pabOTHHKA B KOMMEPHECKHX
nensx 6e3 ero mnuchMeHHoro cornmacus. OGpaborka TEpPCOHAIBHBIX  MAHHBIX
paGOTHMKOB B HENSAX MPOJBMKEHMS TOBApOB, paboT, yCIyr Ha pBIHKE ITyTeM
OCYLIECTBIIEHHS THPAMBIX KOHTAaKTOB C TMOTCHLIHAIbHBIM notrpeduTeneM ¢
[TOMOIIBIO CPEJICTB CBS3H JOIYCKAETCs TOIBKO € €r0 MPEBAPUTEIIBHOTO COTIIACHA.

4.1.3. TlpeaynpeauTh JULL, HOJyYUBIIUX NIEPCOHATBHBIC IaHHBIC paboTHuKa,
0 TOM, YTO OTU JAHHBIE MOTYT OBITh MCIIOJB30BaHBI JIMIIb B LENAX, I KOTOPbIX
OHH cOO00IIEeHBI, ¥ TPeOOBATH OT ITUX JIMLL OATBEPHKJIEHUE TOTO, YTO 3TO HPABMIIO
coGImoeHo. JIuia, MONyYMBIIME TEPCOHanbHbIE JaHHble PabOTHHKA, 00s13aHbI
coOJIIOaTh PEXUM CEKPETHOCTH (xondunenuuanbHocTH). [annoe Ionoxenune He
pacripoctpatsieTcss Ha 0OMeH NepcoHajlbHbIMU JIAHHBIMH pabOTHUKOB B IOPSJIKE,
YCTaHOBJICHHOM (efiepajibHBIMHI 3aKOHAMH.

4.1.4. OcymecTBIATh Iepefiadyy TepcoHabHBIX JAaHHBIX pabOTHUKOB B
npenenax L{eHTpa B COOTBETCTBUM € HACTOSIIIM [TosioxeHueM.

4.1.5. PaspemiaTh AOCTYIl K TEPCOHANbHBIM JaHHBIM pabOTHUKOB TOJIBKO
CTIelUaBHO YIOJTHOMOYEHHBIM JIMIAM, IPU 3TOM YKa3aHHBIE JIHLa JTOJDKHBI HMETh
[paBo IMOJIy4aTh TOJNBKO T€ MEPCOHANBHBIC JAHHBIC, KOTOPLIE HeoOX0IUMBI ISt
BBITIOJIHEHH S KOHKPETHOH (DyHKLIUH.

4.1.6. He 3anpamuiBath HHGOPMAIIHIO O COCTOAHUM 310POBbS pabOTHHKA, 32
MCKITIOUEHUEM TeX CBEIEHHH, KOTOpPble OTHOCATCS K BOIPOCY O BO3MOXHOCTH
BBITIOJTHEHUS] paBGOTHUKOM TPYI0BOH (yHKIHH.

4.1.7. IlepenaBath TepCOHAJIbHBIE JIAHHBIC paboTHHKAa €ro 3aKOHHBIM,
[10JIHOMOYHBIM TPEICTABUTENSM B MOPSIKE, YCTAHOBICHHOM TPy 10BBIM KOACKCOM
P®, ¥ OrpaHMUMBATH 3Ty MH(YOPMALMIO TONBKO TEMH MEPCOHATBHBIMH TAHHBIMY,
KOTOpbIE HEOOXOAMMBI JUI BBITOIHEHHMS YKa3aHHBIMU [PEACTaBUTE/IMMU UX
GyHKIMH.

4.2. TlepcoHanbHble JaHHbE paOOTHUKOB 00pabdaThIBAIOTCS W XpaHATCHd B
OTJeJe KaJIpOB.



4.3. TlepcoHanbHble JaHHbIE PabDOTHUKOB MOTYT OBITb  IOJIyYEHBI,
MPOXOAUTH JallbHellyo 00padoTKy M Tepe/iaBaTbCsA Ha XpaHCHHC KaKk Ha
OyMaXKHBIX HOCHTEINX, TaK W B DJICKTPOHHOM BUE (mocpe/ICTBOM JIOKAJbHOM
KOMITBEOTEPHOH CeTH).

4.4. Tlpu moJydeHHM TEPCOHANBHLIX NaHHBIX HE OT paboTHHKa (32
HUCKJIFOUEHUEM CITy4acs, eCJIH [lepcoHallbHble  JIAaHHBIE SIBJISIEOTCS
001Ie10CTyIHBIMI) paboTofaresb A0 Ha4ala 00pabOTKH TaKUX MEPCOHAILHBIX
JaHHBIX 00s3aH NPEOCTaBUTh PAOOTHUKY CIIEIYIOILY IO uH(}OpMaLUIO:

- HauMeHoBaHue (hamMuiMs, ¥WMs, OTYECTBO) M aJIpec OmepaTopa ik
ero mpeJICTaBUTEIs,

- 1es1b 06pabOTKY MEPCOHABHBIX JAHHBIX U €€ IPaBOBOE OCHOBAHME,

- npeJronaraeMble MoJb30BaTe ! NEePCOHATBHBIX NaHHBIX;

- ycraHoBjieHHble  (ejlepallbHBIME - 3aKOHaMM  TIpaBa cyObekTa
IEPCOHANIbHBIX JIAHHBIX.

V. JloeTyn K NepcoHANbHBIM AaHHBIM PaOOTHHKOB

5.1. TlIpaso jocTymna K nepcOHanbHbIM JaHHBIM pabOTHUKOB UMEIOT:

- pykoBogurens LleHTpa;

- pabOTHUKHU OT/E/1a KaapoB;

- paboTHUKK OyXranTepuu;

- paboTHHKM cekperapuata (MH(pOpMALUi O (aKTHYECKOM MeCTe
[POXUBAHHUS 1 KOHTAKTHBIE TEJIEPOHBI pabOTHUKOB),

- PYKOBOJUTENM ~CTPYKTYPHBIX mojpasJieNieHdil Mo  HaMpaBIEeHHIO
JeSTebHOCTH (JIOCTYN K TNMEepCOHATbHBIM JaHHBIM TOJIBKO pabOTHUKOB CBOETO
rnojipas/ieNieHust).

5.2. PabGotuuk LlenTpa uMeeT npaso:

5.2.1. TloydaTh JOCTYI K CBOMM MEPCOHANBHBIM JIAHHBIM M 03HAKOMJICHHNE
C HMMH, BKITIOYas MPaBo Ha 0e3BO3ME3HOE IIOJIYHCHHE KOIMH no0o# 3anmucH,
cojieprKalileii ero nepcoHaabHbIC TaHHbIC,

5.2.2. TpeGoBaTs 0T paboTojiaTensi yYTOYHEHHS, HCKIOUCHMS MM
MCIIPABIICHHS] HETONHBIX, HEBEPHBIX, YCTApEBUIMX, HEJOCTOBEPHBIX, HEe3aKOHHO
MONyYeHHBIX WIM He SBISIONIMXCS —HEOOXOIMMBIMH  JUId paboTronares
TIePCOHANBHBIX JaHHBIX.

5.2.3. [lony4ars oT paboronares:

- CBeJlGHUs O JIMNAX, KOTOpble HMEIOT JAOCTYN K MepCOHATLHBIM
J[AHHBIM MJIM KOTOPBIM MOYXET ObITh TPEJIOCTABIICH TaKOH JOCTYIL,

- nepedeHb 06pabaTbiBaeMbIX MEPCOHANBHBIX NAHHBIX M MCTOTHMK HX
MOJTy4EHHs];

- CpOKH 06pabOTKH IMEPCOHANBHBIX JAHHBIX, B TOM HHCIIC CPOKH 174
XpaHeHHUs;

- cBelleHHs O TOM, Kakhe IOpUAMYECKUE TOCTEACTBUS JUIA cyObeKTa
IIEPCOHAILHBIX JAHHBIX MOXET IOBJIEYb 32 coboii 00paboTka ero nepcoHambHbIX
JIAHHBIX.

5.2.4. Tpe6oBarh W3BelleHUs paboTOJATENeM BCEX JIML, KOTOPBLIM paHee



ObIIM COOOIIeHbl HEBEpHbIE HJIM HEMOJHbIC MepCOHaJIbHBIC /IaHHBIC, 060 Bcex
IIPOU3BEIEHHBIX B HUX MCKITIOUEHUSIX, UCIIPABIECHUAX WIIH JOTIONHEHHMAX.

5.2.5. O0kanoBarh B yIIOJHOMOYEHHBIA OpraH IO 3allHUTe TpaB cyOBEeKTOB
[epPCOHANBHBIX JaHHBIX UM B Cy/IeOHOM MOPSIKE HEIPABOMEPHBIC JIEACTBUS UITU
GesmeiicTBus paboTozarens Npu 006paboTKe U 3aIIUTE €ro NEPCOHANBHBIX IaHHBIX.

5.3. Komuposarh U aenaTh BBIIUCKUA MEPCOHATBHBIX NaHHBIX paboTHHKa
paspelaercs UCKJIIOUYUTENILHO B iy eOHBIX LEeNsAX C MMCbMEHHOTO Pa3pelleHus
HadaJIbHUKA OTJIeNa KaJIpoB.

5.4. Tlepenaua WH(poOpMAlMM TpeThEHl CTOPOHE BO3MONKHA TOJILKO IpPH
[IMCEMEHHOM COTJIACHH PaOOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYUIEHHE HOPM, PeryJHpYyIOIHX
06pabdoTKy MepcoHabHBIX JAHHBIX

6.1. Pabortuuxu IlenTpa, BAHOBHBIE B HApyLICHHH MOPs/Ka oOpaitteHus ¢
[epCOHANBHBIMU  JIAHHBIMM, HECYT JMCLMIUIMHAPHYIO, aIMHUHUCTPATHBHYIO,
IPaXIaHCKO-TIPABOBYIO HMJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBLH €
dbeiepaabHBIMU 3aKOHAMHU.

6.2. Pykosomutens llentpa 3a HapylleHHe MOpPsAAKaA oOpailieHus ¢
[epCOHATBbHBIMY JaHHBIMU HECET a/IMUHHCTPATHBHYIO OTBETCTBEHHOCTD COTIACHO
cr. or. 527 u 5.39 KoAIl P®, a Takke BO3Memaer pabOTHHKY y1epo,
IPUYMHEHHBIH HEMPaBOMEPHBIM HCTI0JNL30BAHUEM uH(popMaLUK, COAEpXKaIleH
repcoHasIbHble JaHHbIe 00 5TOM pabOTHHKE.



